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0 3aIMMTE, XPAHEHHH, 0DPAGOTKE N Nepeaae NepCoHaIbHbBIX JAHHbIX
paborunkoB Hekommepueckoe napTHepeTBo «MeKpernoHaaAbHbIH LEHTP
noaAroroBkH WHbIX Gpyroouancros Mpusoixbs «Mopaosus» (n1aaee — Llenrp)

Hacrosimee Ilonosxenue paspadborano na ocnosanuu Koncturyuuu Poccuiickoit
Qenepaunn, Penepanbioro 3akona ot 29.12.2012 Ne273 ®3 «OO6 obpazoBaHuu B
Poccuiickoit ®enepannun, PenepaibHoro 3akoHa ot 19 aekabps 2005 Nel60-d3 «O
patupukauun Koupenuuu Copera EBponbl 0 3aiure (U3MUECKHX JIMLL TIpH
aBTOMaTH3HPOBaHHOH 00pabOTKe NepcoHaIbHbIX JaHHbIX», PerepanbHOro 3aKoHa oT
27 wons 2006 Nel52-D3 «O nepcoHalibHbIX JaHHbIX», TpyJ0BOro Kojekca
Poccuiickoit Penepaunn, ®eaepanbHoro 3akona ot 27 uwoas 2006 Nel49-@3 «O0
HH(pOpMaUMK, HWHPOPMALMOHHBIX TEXHOJOIMAX M O 3auluTe HMHGOpMaLUU»,
[Toctanosnenusa IlpaButenbctBa Poccuiickoit ®enepaumun or 17 Hosadpa 2007 r.
No 781 «O06 yteepxnenuu lonoxenus o6 odecreyeHun 6e30MaCHOCTH MEPCOHATLHBIX
JAaHHBIX MPH UX 00paboTKe B MHPOPMALIMOHHBIX CUCTEMAX MEPCOHAIbHBIX JAHHBIX» H
MPU3BaHO odecrneynTh npasa v cBOOO/1Y Y4aCTHMKOB 00pa30BaTe/bHOIO rpolecca npu

06pa60TKe UX TMMEPCOHAJIBHBIX JaHHbIX.

1. O6mue nonoxeHust

1.1. TlepconansHble naHHble PaboTHMka - cBejeHus O (pakrax, COOBITHSIX H
oOcTosTenseTBaX KHU3HM  PaboTHMKA, [03BONSIOIIME  HMIACHTH(OHUMPOBATH  €ro
JMYHOCTh, HeOoOXOAMMble aJMHUHUCTpauuu LleHTpa B CBA3KM € TPYJOBbIMH
OTHOLIeHUsIMHU ¢ PaBoTHHKOM U Kacatolecs PaborHuka.

1.2. K nepcoHasibHbIM JlaHHbIM PabOTHHKA OTHOCATCS:

-CBEJICHMS, COJIepKalMecs B MacrnopTe Wid HHOM JOKYMEHTE, YJI0CTOBEpSIOLIEeM
JIUYHOCTB;

- unopmalus, coaeprKallasics B TpyJ10Boi kHuxke PaborHuka,

- UH(pOpMalM, coepKaLlascs B CTPax0BOM CBHICTCILCTBE IOCY1apCTBEHHOIO
MIEHCHOHHOIO CTPAaXOBaAHMS;

- CBeJICHHS, COep Kallliecs B JOKYMEHTaX BOMHCKOrO yueTa (MpH WX HATHYUK);

- uHpopmains 00 00pasoBaHHHM, KBaIM(PHUKALMKW MIIM HAJWYMM ClIElHAJbHBIX
IHAHWH MU MOJATOTOBKH;

- uHPOPMALIUS O COCTOSHUM 3J10poBbs PaboTHuKa (cBe/IeHHs 00 MHBAIMIHOCTH
U T.IL);

- MHH;

-JIOKYMEHTBI, COJAEpIKalHe CBeACHHS, HeOOXOAUMBIE JUIsl TPeJIOCTABICHHUS



PaGornuky rapantuii  y KOMINCHCAUMH,  ycTaHOBReHHBIX ACHCTBYIOLIMM
3aKOHOLATEIBLCTBOM  (OKYMEHTHI o COCTaBe CeMbH; JIOKYMEHTBI o COCTOSTHHH
3M0pOBbs  JeTeid; AOKYMEHTBI, MOATBEps K Iatolye AONOHUTEINIbHBIE rapaHTHM K
KOMIIeHcauu 1o Ollpe/leIeHHbIM OCHOBaHHsIM, MPeJlyCMOTPEHHbIM
3aKOHOAATEeJILCTBOM (IOHOpCTBe, HaxokacHus B 30HE BO3NICHCTBHS paanamu B cps3y
¢ aBapuer Ha YepHOGhLIbLC KO AIC ¥ ) AOKYMEHTBI 0 BepementocTy Paboruuipr;
AOKYMEHTbI O BO3PACTE MajIONeTHMX nerei).

1.3. Bee nepconanphpie JaHHble 0 PaGoThHuke alMUHKCTPauus LlenTtpa moxer
HOILYIMTh TOJILKO OT HEero camoro. PaborHuk npunumaer PeLICHHE O npegocTaB/IeHUN
CBOMX I€PCOHANBHBIX AaHHBIX K AaeT corimacue Ha Mx 00paboTKy cBoeii Boseii u B
CBOEM HHTepece. Corjiacue odopmiIseres B nuchbMeHHO;] (popme Ha 3aspienun
COTPYJHHKA O NpUeMe Ha padoty. B ciyuasx, korna dAMHHHCTPALNS MOXET MOJYYHTS
HEOOX0AUMbIe NEpCOHaNbHbIe  jaHHble PaGoTHuka TOJIBKO 'y  TpeThero nuua,
AAMHUHHCTPALNS TOJKHA YBEAOMUTE 06 oToM Paboruuka sapanee MOJYYHUTH OT Hero
MUCbMEHHOE cornacue.

1.4. AJZIMMHHCTpaLHs [lenrpa o6sizana COOOIIHTE Paboruuky o uensix, cnocoGax
H UCTOYHHKax [MOJIYYCeHHs NMEPCOHANIBHBIX AAHHBIX, a TakKie O xapaKTepe ﬂOﬂﬂemal[IHX
MOJIYHCHHIO 1EPCOHANBHBIX JAHHBIX BOSMOMKHBIX NOCNeACTBHSX 0TKa3a PaGoTHuka
A4Tb MUCbMEHHOE COracue Ha ux noJryqeHue.

L.5. Tlepconanbhbie napupe Paborhuka  ssasorcs KOH(MIeHIIMABHOI
MH(OpMaLuel u ne MOTYT OBbITh MCTIONBL30BAH b AAMUHUCTPauKeit Llentpa unu no6um
HHBIM JIMLIOM B JINUHBIX LIC/I5X,

2. Xpauenue, 0bpaboTka H nepegaua MEPCOHATBLHBIX 1anHbIX PaGoTHnia

2.1. O6pabotka MEPCOHANBHBIX  aHHBIX PaboThmka OCYLUCCTBASCTCS ISt
obecnedenus cobromenus 3AKOHOB W MHBIX HOPMATHBHBIX IIPABOBLIX aKTOB B lieJisiX
coneHcTBHs Pabothuxy B TPYAOYyCTpOrCTBE, 00yYeHUH NI HPOIBHKEHUH 110 cnyxkbe,
obecnieyenus JMYHOH 6e30nacHocTH PabGorHuka, KOHTPOJIAA Ka4yecTBa M KOJIMUeCcTBa
BBITIOJIHAEMOH  paboThI, OmIaTh Tpyna, obecnedyenus coxpanHocTy UMY 1eCTBa,
IOJIb30BaHus  JIbroTamuy, NPELYCMOTPEHHBIMU  3aKOHOIATEIILCTBOM Poccniickoii
Denepanuu u akramu aAMUHHCTpauuu LlenTpa.

2.2. Ilpaso nocryna k MepCOHANLHBIM JAaHHBIM PaboTHHKA UMeEIOT:

- paboTHuKKM ynpassienus oOpaszoBanusi (11IpM  HaIMUYMHK COOTBETCTBY IOLLMX

MOMHOMOYHH, yCTAHOBICHHBIX TIPHKA30M ynpasieHust 00pa3oBaHus

- AMPEKTOD, 3aMECTHTE/IN IMpeKTOpa, ACJIONIPOHU3BOAHTENb,

- INIaBHbIH Oyxrantep, 6yxrantep;

- Bpau/mMepaboTHHK:



2.3. Jlupexrop, samectureny AHPEKTOpa MOTYT repeaaBaTh ePCOHAIbHbIE
AaiHble  PaboTHHKa Tperpum MUAM,  TOJILKO eclii 910 HeobXoanMo B LeJssx
NPEAYNPEXKICHUS  YIPO3BI KM3HH K 310poBest PaborHuka, a Takke g ciyyvasx,
YCTAHOBIICHHBIX (De/lepaibHBIMH 3aKOHaMM.

2.4, Jlenonpoussoaureny:

oopmitsier nprem na paboTy paboTHHKOR:

3alOJIHACT TPYI0BBIE 10rOBOPLI;

BHOCHT 3aluCH B Tpy10BbIe KHHIKKH;

BbIZAET MH(OPMALMIO O MEePCOHATLHbIX JlaHHBIX Pabotnuka o ITHCbMEHHOMY
3aIpOCy pabOTHHKA MM ero npeacTaBUTENs Ha OCHOBAHWM HOTapHaIbHO-3aBepPeHHOI
AOBEPEHHOCTH HA NOJyuYeHHe Takmx CBEICHUH O INpodeccHoHaTbHO} JCATEbHOCTH
paboTHuKa (CHIpaBKH, BbINUCKK u3 lIPHKA30B, KOIHH TPYAOBBIX KHUMEK M T.11.).
3anpoc  joiken COACPXKATL HOMEpP OCHOBHOI'O AOKYMEHTa, yjiocToBepsiomero
JMHYHOCTh PaGoTHUKA MMk ero 3akonnoro HPCACTABUTENS, CBEIGHHS O NaTe Bbinauy
YKa3aHHOTO NOKYMEHTa W BbImaBLIEM ero OpraHe u COOCTBEHHOPYYHYIO NOAMHCL
PaGornnka unm ero sakonnoro NpeaCTaBuTE s,

2.5. T'naBHbIii Oyxranrep, Oyxranrep umeer paBO 1OCTyNa K nepcoHasbHbIM
JlaHHbIM PaboTHuka B Cllydae, Korjla HCHOJHEHHE UM CBOHX Tpy/10BbIX 00s3aHHOCTE}
WIIH TPpYOBBIX 00s3aHHOCTEl paGoTHITKOR Oyxranrepuu no oTHOIICHHIO K Pabornuky
(Haumcnenue 3apaboTHOH  nuiarhl, IPEAOCTABIEHHE  JIBIOT,  YCTAHOBJIEHHBIX
3aKOHOIATEIbCTBOM ) 3aBUCHT OT 3HAHMS ICPCOHAIBHBIX taHHBIX PaGoTHUKA.

2.6. Ilpu ICPCla4e  MepCOHANLHLIX  JaHHBIX PaboTHuka JIUpEKTOp,
ACIIONPOU3BOAUTE]b, [TIABHbI] Oyxranrep o6si3aHbi:

MPEAYNIPEANTh UL, NOTyYaromx AAHHYIO  MHYOPMALHIO, O TOM, YTO T
AQHHBIE MOI'YT ObITh HCIIOJIL30BAHMI UL B UCJIAX, U1 KOTOPBIX OHW COOBIIEHbI,

OTPEDOBATL OT STUX NMI[ MHCbMeHHOE MOATBCPXKJIEHHE COOMIONCHHS HTOrO
YCIIOBHS.

2.7. Unble npaga, 0053aHHOCTH, J1eHCTBHS PabOTHHKOB, B TPYI0BbIE OB3AHHOCTH
KOTOPBIX BXOAMT 06paboTia HCPCOHAIBHBIX  JaHHBIX PabGoTHuka, ONpeAeIAIOTCS
TPYIOBBIMH TOrOBOPAMH H JI0JIKHOCTHBIMU HHCTPYKLHUSMH.

2.8. Jlupexrop o6szan HPEAOCTABIATL  NCPCOHANBHYK)  HH(OPMAIMIO B
COOTBETCTBYIOIEE TePPUTOpUANLHOE ylipasicrue TleHcnoHHoro ¢gouna Poccuiickod
Genepaunn 1o dopme, B MOPALKE M 00bEME, yCTAHOBICHHOM 3aKOHOIATEHCTROM
Poccuiickoit denepaty,

2.9. POICTBEHHUMKH W unenbl ceMbi Paborhnka ne nmeror npasa Jl0CTyNa K ero

ME€PCOHANIBLHBIM JAHHBIM.

3. Ob6si3annocTu PaGOTHHKOB, HMEIOIIHX AOCTYN K NEePCOHAJBHBIM JAHHBIM
PaGornuka, no ux XPaHEHHIO H 3alIHTe.
3.1. PaGorHuku, umelomue AOCTYIl K MEPCOHANBHBIM JlaHHBIM  PaGoTHMKA,

00s13aHbI:
3.1.1. He coobwars [ICPCOHaANIbHbIE 1aHHbIe PaboTHHKA TpeTbeii CTOpOHE 0€3 ero



MUCLMEHHOTO cormacusi, Kpome C/Iy4aeB, Koraa B COOTBETCTBUH ¢ ¢enepanbubiMu
3aKOHAMH TaKoro cornacus mge Tpedyercs;

3.1.2. Ucnonssosats fiepcoHaibhble nannbie PaboThuka, MOJTYYEHHbI€ TOJILKO OT
HET'O JIHYHO MJIM C €0 MUCHMEeHHOro coracus;

3.1.3.  O6ecreunrs 3alNTY  NEePCOHANBHBIX  JJAHHBIX PaGotnuka ot
HCIIPABOMEPHOIO HX MCNOJb30BaHKS WK YTpaTel, B HOpsiAKe, yCTAHOBIEHHOM
3aKOHOAATeNILCTBOM PoccHiickoii Denepanuu;

3.1.4.03HaK0MUTS Paboruuka u ero IPE/ICTaBUTENEH C HACTOSIMM [Tonoxennem
¥ MX NpaBaMU U OOA3aHHOCTAMH B 0GJ14CTH 3AILUTEL [I@PCOHANBHBIX JaHHBIX, TMOJ]
pocIuCh;

3.1.5.Cobmonars TpeboBaHue KOH(UIeHUHATBbHOCTH NEPCOHAILHBIX JTAHHBIX
Paboruuka;

3.1.6. Uckimouars min HCIIPABIIATE 110 NUCbMEHHOMY TpeboBaHu0 PaGoTHuka
HCAOCTOBEPHbIE MIIM HEelOJIHbIe fICpCOHabHbIE /lanHble PaboTHuKka, a Take JlaHHBIE,
oOpaboranHsie ¢ HapyweHnuem tpeboBanuii 3aKOHOIAaTeIbLCTRA;

3.1.7.0rpanususars IEpCOHANbHbIe  nanHble  PaBoTHunka [IpM  nepejave
lpeacrasutemo PaGoruuka Tonbko TOH uHpopmaumeii, KOTOpasi HeoOXxonuma g
BBINOJIHEHUS YKA3aHHbIM [1pe/ICTABUTE/IeM CBOMX [MOJIHOMOYHIA;

3.1.8. He sanpammusars HHPOPMALMIO O COCTOAHUH 310poBbsi PaGoThuka, 3a
HCKIIIOYEHHEM TeX CBeJIeHHUil, KOTOPEIC  OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITIONHEHUS pabOTHUKOM TPy 10B0 GyHKUMY;

3.1.9. O6ecnieynts Pabothuky cBoGoambIi] AOCTYI K CBOMM [€pPCOHAIBHbIM
AGHHBIM,  BKIIOYAs [PaBO Ha MONyueHHe KOMUij moboi  3anucu, comepskameii
lICpCOHaNbHBIe NaHHbIe PaboTHuka:

3.1.10. Ipexocrasuts 110 TpedoBaHuio PaborTHuka [TOJIHYI0 HH(OPMALIUIO O ero
HEPCOHAILHBIX IaHHBIX U 00PABOTKE STHX NaHIbIX.

3.2. Jluua, umeromue AOCTYI1 K IEPCOHAILHBIM AaHHbIM Paboruuka, ne Brpase:

3.2.1. Iloayuars u 00pabaThiBaThL MepcoHanblbie aanHbe PabothHuka o ero
MOJIMTHYECKUX, PEUIMO3HBIX U MHLIX YOCKIACHUAX, UHTUMHOIN KM3HM, YJICHCTBE B
OOLUECTBEHHBIX O6bENMHEHMAX 1l NPO(COO3HOI JIesITeIbHOCTH:

3.2.2. Ilpenocrasnsts MepCOHanbHbple nanusle PaGoTHuka B KOMMEPYECKHX
Lensix 6e3 MUCbMEeHHOro cornacHs PaborHuka.

3.3. llpu  npunsitam PELICHUH,  3aTparuBaronmx HHTEepechl  PabortHmka,
dAMHHHCTPauuMu LleHTpa 3anpelaeTcs oCHOBBIBATHCS Ha MepCOHANbHbIX JaHHbIX
Pabothuka, nonyuenmmix HCIJIIOUHTENILHO B pe3ysibTaTe MX aBTOMAaTH3UPOBAHHOM

00paboTky uim 3JICKTPOHHOIO MOJTyYeH U3,

4. lpasa u o6s13annocTn Paborumica
4.1. B uensx obecrieuenns 3ALUMTBL TIEPCOHANIbHBIX  JIAHHBIX, XPAHALIMXCS y

paboronaresns, PaGornuk umeer IIpaBo Ha:
4.1.1. Onpenenenue cponx NPEACTABHTENCH IS 3aLUMTLI CBOUX MEPCOHANBHDIX

JdHHBIX,



[ICPCOHAIBHBIX IaHHBIX, a TaKKe JAQHHBIX, 00paboTaHHbBIX ¢ HapyleHuem tpeboBaHuii
Tpynosoro Kogekca Poccuiickoii Denepaunn unn unoro (henepanbHOro 3akoma. [Tpu
OTKa3e aiMMHUCTPALMMK Llentpa uckmountsy iy HCIIPABUTL TMepCoHaIbHbIE /JaHHble
Pabornuka nociennuii MMCCT 11paBoO 3as8BUTh B NHUCLMEHHOL thopme aIMMHHUCTpALIMK O
CBOEM Hecornacuu ¢ COOTBETCTBYIOIIMM  060CHOBaHHEM Takoro Hecoruacus,
Hepconanbubie nanmnpie OLUCHOYHOro Xapakrepa PaGoTHuk umeer NpaBo JOMNOJIHUTE
3dABIICHHEM, BBIPAXKAIOLIHUM ero COOCTBEHHY10 TOUKY 3peHHs;

4.1.3 .Tpe6osanue 06 M3BCLICHUN a/IMUHUCTpaLMel Beex JIML, KOTOPBIM paHee
ObLIH cooBLIeHDI HCBEPHbIE WIIH HEMoJIHble [IEPpCOHAJIbHBIC JIaHHBIE Pabornuka, 060
BCEX NMPOU3BECHHBIX B HUX HCKIIFOYCHUSIX, UCTIPABIICHUAX MITH JOTIOJIHEHU X,

4.2. PaboTHuk 06s3an coo0LaTh AIMHHUCTPALMH  CBE/ICHMS, KOTOpbIe MoOryr
MOBJINATD HA IIPUHMMAEMbIE B OTHOLICHHHN HEro pelexus, kacaroumecs ero TPY10BO}
JAEATEJIbHOCTH.

5. Xpanenue MEPCOHANBLHBIX JaHubIX PadoTHHK:

JloKkymeHThI, MocTynusne ot PaGoTHuka, CBeaeHuss o  PabGoTHuke,
MOCTYIIMBIIME OT TPeTbUX JuL C MUCBMEHHOIO  Ccorylacus PaGothuka, wuunas
HH(OpMaLus, KOTOpasi Kacaetcsi TpynoBoH aesTelbHOCTH Paboruuka, xpansires s
celie Ha OYMaKHBIX HOCHTeNsx (Tpy/10Basi KHU3KKa, THYHas KapTouka, JHYHOEe J1es10)
M Ha SJIEKTPOHHBIX HOCHTESX c OFPAHUYCHHBIM  10CTYNOM. JIHYHEle KapTOYKH
YBOJICHHBIX pabOTHUKOB Xpaustes: s apxuse Llentpa B andasutHOM nopsiake B
TeueHue 75 ser (cr.339 «llepeuns  tunoseix YNPABJICHYECKUX  1I0KYMEHTOB,
obOpasylomuxcs B ACATCIIBHOCTH  OpraHM3aumuii, ¢ ykasanuem CPOKOB  XpaHEeHHs»,
YTBEPXKACHHOIrO PyKkoBotHTenem DeepanbHoii apxuBHOI Ci1y*0b1 Poccuu 6 OKTSOpsi
2000 r.).

6. OTBeTCTBEHHOCTD AAMHHUCTPALNH H €e COTPYIHHKOB

6.1. 3amura npas Pabothuka, ycranosnenmpix 3aKOHoaTenbcTBOM Poccuiickoii
Denepanuu u nactosimm [MonoskeHnem, ocymecrpisieres CYZIOM B LIEJISIX [IpeceyeH us
HeNpaBOMEepHOIro MCTIOJIb30BAHUSI NePCOHAIbHBIX JAHHbBIX PaboTHuka,
BOCCTAHOBJIEHHU S HapyLlleHHI:-IX [IpaB U BO3MELLUEHUS IIPUHYUHEHHOTIO ymep6a, B TOM
HHCIIC MOPAJILHOTO Bpea.

6.2. Jluua, BUHOBHBIE B HApYLICHHH HOPM, peryaupylonumx rnoslyyeHue,
obpabotky u 3ammry HICPCOHAILHBIX  naHibIX  paGoTHUKA, NpuBieKaloTes K
AMCLMIIHHAPHOH M - MaTepHaibHO} OTBETCTBEHHOCTH, a TakyKe NpPUBIEKAIOTCS K
'PAKIAHCKO-IPABOBOA,  aIMMHUCTPATUBHONH YIOJIOBHOH — OTBETCTBEHHOCTH B
MOPAIKE, YCTAHOBICHHOM (heaepaibHbIMK 3aKOHAMH.



